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1. Installing and Customizing GetARef

Installing GetARef

1.

Insert GetARef’s Installation CD in the CD drive.

If the Setup program doesn’t start automatically once the CD

is in place

= Run Windows Explorer and locate SETUP.EXE in the root
folder of GetARef’s Installation CD.

m  Start the program SETUP.EXE.

Choose setup language. For multi-lingual versions of
GetARef, the setup language will be the default interface
language of GetARef; it will later be possible to choose
another available interface language in GetARef.

Read the license agreement. If you decide to accept, press
the Yes button.

Enter user information. Your distributor should have
supplied you with a serial nhumber. It must entered exactly
as given. If you experience any problems in getting the
Setup program to accept your serial number, please contact
your distributor for immediate correction.

Choose a destination location. The destination folder will
contain the program files and the program libraries as well
as some data files that are used by GetARef. The default
folder is a subfolder of Windows program folder.

Note that the destination location will not by default contain user files,

such as reference files. In the next step, you’ll be able to choose a user
folder for your own data files.

Choose a user folder. The user folder will initially contain
sample files, i.e., reference files, format files, and example
documents.

Complete the installation by clicking the Next button. It is
recommended that you read the last-minute information in
the README.TXT file as suggested close to the end of the
installation.

The installation program creates a GetARef folder in the
Start|Programs menu of Windows.

1. Installing and Customizing GetARef

Choose Setup Language
Select the language for this installation from
the choices below.

English [United States =
oK I

Cancel |

User Information

Please enter your hame, the name of the company for whom you
he product serial number.

Hame: IAnthnny Smith

Company:  [South Universiy of Ciimpstan

Serial ||

<Back [ 1o |

Cancel |

Choose Destination Location

Setup will install GetdRel in the following folder,
Toinstall tor this folder, click Nest

Toinstall to a different folder, click Browse and select anather
folder.

‘You can choose not to install GelARlef by dlicking Cancel fo et
Selup.

Destination

’VE.\F’luglem Files\Dattid\GetARef

<Back

Cancel |
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Customizing GetARef

As described in more detail in GetARef's on-line help, it’s
possible to customize several features of GetARef.

1. Start GetARef and give the command Tools|Customize
GetARef.

Note that GetARef provides extensive on-line help if you press F1
or any displayed Help button.

2. To change the interface language, select the tab labeled
Interface and adjust the drop-down menu Language:.

3. To change the colors and fonts used in GetARef’s reference
display windows, select the tab labeled Display and use the
controls to adjust color and fonts.

What doesn’t need to be customized

GetARef dynamically keeps track of the size of its main window
as well as all major dialogs and reapplies the settings the next
time the program is started or a dialog is activated. Thus, if you
need to adjust the position or size of a dialog this only needs to
be done once.

Likewise, GetARef keeps track of recently accessed folders
containing different functional groups of files, e.g., reference
files, format files, etc.

What shouldn’t be customized

Unless you are an experienced computer user, do not move
GetARef’s program libraries or data files (i.e., files stored in the
destination folder). If you do need to move them it is suggested
that you instead first uninstall and then reinstall GetARef. Files
you have created will not be ruined by those operations.

Also, for your own convenience, stick to GetARef’s default
extensions for reference files (*.ReF) and format files (*.FOR)
because whenever you want to open or create a file of these
types, GetARef will assume that they have the default extension.

Customize GetARef 3

Display | Joumalnames |  Filelocations | intemet |
Defaultdirectories | Oufputformats | Printer  §Iiteitate )

Language: |English
Character set. [AnSI

Character Sorting: [English -
When identifying duplicates take into account: |Author names AND Source _+

Freferred actions:
‘When double-clicking on a reference line in the list view display
@ Editthe reference
 Create pseudo-citationts)
Re-sortthe display order automatically after file changes
 Always
 Never
@ Iffile contains less than [2000  references

’W‘ 1l Close | ? Help

Customizing GetARef
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2. To Those Who Used Previous GetARef Versions

GetARef is continually developed and updates are made
available for free at GetARef’s web (http://www.getaref.com). An
important goal for this development is to make sure that
previous users are comfortable with new versions.

Continuity

Reference files

Reference files that were used with previous versions of GetARef
can be used without modification with GetARef.

Journal name database

Old journal name databases can be used without modifications.
Moreover, there is a easy-to-use tool to update the new journal
database with changes made to databases of previous GetARef
versions (see below).

News

Format files

A format file represents the complete destination format: format
of short citations, references in a reference list and the structure
of the reference list. The current format files are richer in
information than those of previous versions.

As such, the current format files of GetARef combines the old
format files of GetARef 3.2 and the information used by GarDoc.

Moreover, the format files are easily distributed via Internet and
accordingly, format files will be available via GetARef web-site
(http:/www.getaref.com).

Reprint requests

A reprint request utility is no longer included with GetARef: it
simply became obsolete during recent years and very few users
seemed to have taken advantage of it.

Continuity
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To update old files

Files associated with reference files

Reference files created with GetARef 4.0 or later do not need to
be updated.

Although the reference files of GetARef 3.2 can be used without
modification, the associated files should be regenerated. This
includes map files (*.mAP), index files (*.IDx), sort files (*.srT) and
map files (*.MAP).

These files are created automatically by GetARef or when
requested by the user. To ensure that the associated files are
updated, they may be deleted using Windows’ Explorer.

Format files

Format files created with GetARef 5.0 or later do no need to be
updated.

To update format files used with GetARef 3.2, give the Windows
Command Startlprogl’am and run the program |mpOI’t format files Step 101 3 Click the ‘Browse* button - repeatedy if necessary - to identify format

in the GetARef folder mm [ Eveoil |

CADatA fICIGARIF ORVANCOUV.FOR
CADalA ICIGARYF ORI4LATEX FOR
CADatAIGICIGARIF ORIAIlWp. for

C:IDatA fICIGARIFORICUR OPIN.FOR
CADatAl HICIGARIF ORIDIspNice. Tor
CADatAIHICIGARFORIFORPRINT FOR
C:IDatA fICIGARIFORIGOTOLIBR. FOR
CADatAIHICIGARIF ORUPhysiol for
CADatAi dICIGARIF ORINEURPHYS.FOR
CADatA fICIGARFORITOXICOL. FOR

This utility has a wizard-like interface and guides the users step-
by-step. During the process the utility will

m update any old format file (*.FOR) included in the process,
and

P kel | awor ok

m create new format files by translate Journal Destination that
were defined in GarDoc 3.2.

The imported format files will end up in a user-specified folder
(by default, a subfolder of the Formats folder in the user folder).

The journal name database
Any added or modified journal name definition in the journal

name database used with previous GetARef versions can easily | s s e e e e e
be copied to the current journal name database: e |
[C3Program FlesiDalAGelAR T datalow_ch dat

m Give the Windows command Start|Program and run the

program Update journal name database in the GetARef

folder
m Follow the instructions in the wizard-like interface.
Note that updating the new journal name database does not -
modify the old journal name database. (el xom] =

To update old files



5 3. Information to New GetARef Users

3. Information to New GetARef Users

Main design goals

The main design goal with GetARef was to provide a complete
solution to reference management:

m To make it easy to manage personal reprint libraries.

m To make it easy to import and manage references retrieved
from external sources.

m To facilitate manuscript production.

It’s up to the user to decide if the goals were met or not.

If it’s not easy — complain

Although GetARef has been — and is — developed by a scientist
with strong opinions about ‘proper reference handling
procedures’, GetARef wouldn’t be the product it is without the
inputs from numerous users.

Given that GetARef is a utility that mostly will be used
intermittently but intensely rather than continually, it’s crucial
that the interface and the steps required by the user to
accomplish any specific task are intuitive and transparent.
Moreover, we strive to offer excellent online help information.

In short, it shouldn’t be necessary to ‘re-learn’ the program every
time it’s used. So please, don’t hesitate to suggest modifications
and improvements.

How to get to know GetARef

These are a few tips that are known to make it easier to become
acquainted with GetARef:

m  Use the example reference files to learn the basic interface.
It provides a guided tour through important aspects of basic
reference handling

m  Convince yourself that GetARef’s online help is a valuable
resource: use it extensively in the beginning, press F1 or
click on any Help button as soon as you have a question.

m  Don’t try to use GetARef without a proper ‘context’. It’s
much more efficient if you have defined a specific task and
then use GetARef to accomplish it rather than to aimlessly
‘explore possibilities’.

Main design goals
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m Be aware that many tasks can be accomplished in several
ways. GetARef was designed to fit users with many different
backgrounds. Although all command can be invoked via
GetARef’s menus, all common tasks have shortcuts. Look for
shortcuts for any commands that you use often.

Organizing your reference files

In the Content of GetARef’'s online help you’ll find a section
specifically related to the organization of reference files. Please,
activate GetARef’s help system for more information.

Reference files: What you may want to avoid

GetARef doesn’t actually constrain how a user should organize
reprints or reference libraries. But it may be wise to consider a
few things before starting the process:

Don’t use too many reference files

Avoid the temptation to create a large number of reference files
dedicated to different areas. Too many references belong to
more than one area and will either be stored in several files or,
for reason that later may not be so obvious, in one particular file.

Avoid organizing the references by means of keywords

It's quite time-consuming to organize and catalogue even a
modest collection of references; if the purpose of organizing the
references is fast retrieval, with GetARef it’s not worth it because
GetARef searches even very large reference files fast. Indeed,
searching a file containing more than 2,000 references is
completed within less than a second. Moreover, by indexing
files, GetARef may search 100 MB of data within one or two
seconds. There is therefore no point in attaching keywords to
individual references to increase search speed.

Avoid duplicating public databases

Many large bibliographic databases are today easily and freely
accessed via Internet (e.g., PubMed). Because it's so simple to
download and import references to GetARef, some users are
tempted to create large excerpts of public databases on their
own computers. Consider if it's not a better and more
economical strategy to create local databases that mainly
represent personal reprint collections.

Organizing your reference files
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4. Getting Help With GetARef

Online help

GetARef provides help on several different levels. The help file is
located in GetARef’s program folder (by default this folder is
C:\PROGRAM FILES\DATAID\GETAREF5\BIN).

= Bubble help

Bubble help represents the simplest form of help. It is activated
by positioning the mouse cursor above an item or a control in a
dialog or GetARef’s main window: Within a fraction of a second
a short framed text pops up and it indicates the purpose or
meaning of the control.

m Contents

The Contents of GetARef’s help system provides entries to
various areas of interest, including general reference handling,
how to work with manuscripts, etc.

= Context-sensitive help

GetARef’s help system is context-sensitive, i.e., which topic is
displayed when activating the help system depends on the
context.

Press F1 or a Help button of a dialog to activate the context-
sensitive help.

For instance, to read the pertinent help section for a specific
menu command, reveal the menu, highlight the command and
then press the F1 key.

m Help index

GetARef's online help file is richly indexed and cross-
referenced. This index can be accessed in GetARef’'s help
window by clicking the Index button.

User support

Support is provided primarily via E-mail. The address to
GetARef’s national and international distributors can be found at
GetARef’s Web site (http://www.getaref.com).

. GetARef, 6.0 - [C:\GetARef\Refs\R:
ﬁﬁile Edit Search View Formats Tor

H-&vas
1 jeChange wiew (F&)
& OTagE | 5275 BEH

D | Baldissera, F. Cavallari, P. Ciw:

Tagued

o = [

Help Topics: GetARef for Window

Conterts | Index | Find |

Click a topic, and then click Display. Or click another tab, such as Index.

@ User support and wananties ~
@ Getting help in GethRef
Dverviews
@ Gelting help in GetéRef
([0 Refersnces and refersncs fles
@ Managing reference files
@ Inporting references
() Searching in GetaRet

2] Dverview
Find a reference
Tag references
[ Locate references
@ scach expressions
@ Indexed searching and multifile searching )

H]E3

Close Bt Cancel

Online help
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GetARef’s Web site

Depending on the interest shown by GetARef’s users, DatAid AB
will provide tips and hints via GetARef’s Web site.

Updates via Internet

DatAid supports GetARef’s users by supplying free updates via
Internet:

= Main program

Whenever there is a significant change in the main program of
GetARef, the updated files are made freely available to all users.

= Import utilities

GetARef can import references from a wide variety of sources.
Because suppliers of reference information often change their
downloading formats, the import routines accordingly may need
to be updated.

Moreover, new import routines are created for free. In other
words, when a user reports the need to import references from a
previously not supported source, DatAid AB promises to
produce an appropriate import routine for free but in
collaboration with the user.

For reasons like these, import utilities are offered for free via
GetARef’s Web site.

m Format files

The format files of GetARef can easily be distributed electro-
nically. Accordingly, DatAid offers format files suitable for
various journals and destinations freely via GetARef’s Web site.

There are, however, at least some 85,000 journals of relevance
to the biomedical field alone; hardly any two of them request
exactly the same submission format. For this reason, DatAid AB
is unable to produce all required journal formats but hopefully
users will submit format files and allow DatAid AB to make
available via Internet.

m Journal name database

The journal name database of GetARef is heavily biased towards
the biomedical field and may not be perfectly suited to
researchers in other fields of study.

DatAid AB will, however, regularly update the journal name
database and make it available for free via GetARef’'s Web site.

GetARef’s Web site:
http://www.getaref.com

2 GetARef's Homepage - Microsoft Internet Explorer BEEX
2
i

Fle Edt Vew Favortes Tooks Hefp

Qe - © - [%] B B Osewch S rovaries @ iede )
Address | @] bttpfwnns gstaref.comf v Ese
Links &) Getaref @]HM @] Pubied &) Google @] Aftonbladet ] SowrceForge I

~

4 professional reference manager
for Windows 95, 98, 2000, WT and

o L2
InEnglish
L1 ]

I
.

EI In sapanese

Copyrisht @ 1997-2002 DatAid AB, All rights reserved, a8

Eooe © wemet

GetARef’s Web site
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5. Searching and Browsing References

The sample reference file

The first time GetARef is started it will open and display a small
sample reference file: REFEXAMPLE.REF. It is strongly suggested
that every user gets familiar with the interface guided by the
comment fields in this file.

Acceleration keys and short-cuts

All user commands in GetARef can, of course, be invoked via
GetARef's menu systems. But the large majority of commands
can also be given by short-cut keys, e.g., CrrRL+O to open a
reference file.

All short-cut keys are listed in the menu system. Users that prefer
the keyboard over the mouse will quickly learn what short-cuts
to use.

In addition, there is a number of speed buttons that all feature
so-called bubble help: to learn the role of a particular button
simply position the mouse cursor over the button and within a
fraction of a second a hint will be displayed.

Display views
GetARef displays a reference file in one of three views:
m Single reference display view, i.e, one reference at a time.

m List view, i.e., several references at a time but one reference
per line.

m A combined view, i.e., the left part of window displays a
single reference (the ‘current reference’) and the right part of
the reference window shows a list view.

To change between display views, use the menu command
View|Change display view (or the short-cut key F8).

It is possible to apply a format to the reference information
displayed in the single reference view. Load a format file by
using the command Formats|Load format file and then apply the
loaded file using the command Formats|Apply format to
references.

Some useful short-cut keys:

Help F1
Open areference file CTRL+O
Close file CTRL+F4

Add a reference
Edit current reference

SHI FT+CTRL+A
F2

Next reference PGDN

Next page in list CTRL+PGDN
Next tagged CTRL+N
Previous reference PcUP

Previous page in list CTRL+PGUP
Previous tagged CTRL+P

Set display order SHI FT+CTRL+F8
Find reference CTRL+F

Tag references CTRL+T
Toggle tag status SHI FT+CTRL+T
Locate references CTRL+L

Clear all tagging

SHI FT+CTRL+C

Invert tagging SHI FT+CTRL+I

% GetARef 6.0 - [C:\GatARefRefs\RefExempel.ref]

R e Edt Scach Yiew Formats Took window Help BEES
= -l v AR+ Dispiay orcte:[7. Original order ~
L a3 Tagged: 483

$. o1 1 [ 5213 BEH

D [ McCloskey, D1

== | Muscular and cutaneous

¥T | mechanisms in the estimation of

4 | the welghts of grasped objects
1974 (12) pp 533-520

4 | Newrgpsychologia

+ | ‘When the grasped and lited &
object was slippery, it felt light. It

is argued that muscular and
cutaneous mechanisms are v

e 1978 Vierck, Edit Comparison... Brain Res &
e 1972 Googwin et al: ... Science

iz
[Ie 1977 Gandevia, McClaskey: . J Physiol (Lon
[le 1977 Gandevia, McClaskey: . J Physiof (Lo
[Ie 1976 Gandevia, McCloskey: ../ Physiol (Lon
[Ie 1978 Gandevia, McClaskey: . J Physiof (Lon
[1@ 1978 McCloskey: Kinesthetic.. Physiol Rew
[1@ 1980 Gandevia, McClaskey: . J Physiol (Lon
[le 1983 Gandevia et al: .. J Physiol (Lond)

e 1983 Hall, McCloskey: .. J PhysiolLond) o

This reference seems formally correct

% GetARef 6.0 - [C:\GatARefRefs\RefExempel.ref]

R e Edt Scach Yiew Formats Took window Help BEES
= -l v AR+ Dispiay orcte:[7. Original order ~
L e Togged: 483 5213 BEH

$_ [0 1978 Vierck Edit Comparisen offorelimb and hindlimb moor deficlls . Brain Res &
‘p |D@ 1972 Googwin etal: Proprioceptive lusions induced by must e vibration:... Science
= G Muscllar and cutaneous mechanisms in the. a
¥T | 1977 Gandevia, McCloskey: Effects ofrelated sensary inputs on .../ Physiof (Lonc)
4T |5 1977 Ganderia, MeClosker: Changes in motor commands, . J Physiol (Lonc)
D@ 1976 Gandevia, MeCloskey: Joint sense, muscle sense, and their... J Physiol (Lond)
4 |De 1978 Gandevia, McCloskey: Interpretatian of perceived motar...J/ Physiof (Lonc)
4 |D@ 1978 Mecioskey: Kinesthetic sensibilty Physiol Rey
[0 1980 Gandevia, McCloskey: Atemations i percelved heaviness... J Physiol (Lond
[0 1983 Gandevia et al: Praprinceptive sensation atthe terminal joint o J Physiod (Lorc)
D@ 1983 Hall, MeGloskey: Detections of mevements impesed on finger,.. J Physiol (Lond) «

This reference seems formally correct

The sample reference file
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Finding, tagging or locating references
GetARef offers 3 complementary ways to locate references:

m Find a reference Search|Find reference

To find’ a reference is similar to finding text in a word processor
except that in GetARef it’s a whole reference rather than just a
word or so that is the target.

m Tag references Search|Tag references

Reference can be tagged one-by-one but more typically one by
means of search expressions. Every reference that matches the
criteria gets tagged. It's easy to browse tagged references and
also to manipulate them as a group.

m Locate references Search|Locate references

'Locate" share features with both ‘find’ and ‘tag’: it is possible to
identify a limited group of references without necessarily
changing their tag status.

The above methods all require search expression. GetARef,
however, offers an additional powerful way of searching for
references:

m Find similar references Search|Find similar references

With this command it is possible to locate references similar to a
particular reference.

Search expressions

Search expressions in GetARef are made up of words or strings
of characters optionally combined with logical operators. It is
even possible to search for single characters (just to see the
effect, search for the letter ‘e’ in the sample reference file).

Simple search expressions may consist of single words, e.g.,
woman and when such an expression is used, every references
containing that particular string of characters is ‘found’.

With the help of logical operators it is possible to combine
words to create rather complex expressions, e.g., ANY(woman,
female) AND AU(Smith). With this search expression references
containing ‘any’ of the strings woman and female and an author
with the name Smith would have been found.

Numerous examples and more detailed explanations are
provided in GetARef’s online help. By clicking the Help button
in the dialog used to enter search expressions, this additional
information can quickly be accessed.

_# EditThesaurus

Indexed fields
Search expression.

AU()  Author names.

TH.)  Title (article or chapter)
) Source

YVP(.) Year, volume, pages

ED(.) Editor names

PU)  Publisher

) city

AB{.) Abstracticomment

L |5

Other operators:

aANDb ANY(a, b, )
ao0Rb ALL@,b,.)
2 lgnore diacritic aXORb NONE(, b, )
NOT(a)

9 Help X Cancel ‘ 0K TAGGED LOCATED

 Locate references; Ci\GetARef\Refs\RefExempel.ref.
Ele Edt Search diew
Located references:| O Lastused Locate expression:
Tagged among located: | 3 [Vallbo

LE v v

% 1968 Hagbarth,
I~ & 1969 Hagbath, Vallbo: Single unitrecordings from rustle herves in... Acts Physiol Scand
I~ 0 1970 Vallho: Slawly adapting mustle receptors in man Acta Physiol Scand

¥ @ 1970 Vallbo: Discharge patters in human muscle spindle afferents... Acta Physiol Scand

I~ @ 1971 Vallho: Muscle spindle response atthe anset af isometric voluntary... /. Physiof (Lond)
[ o 1972 Vallbo: Single unitrecording from hurnan peripheral.., Newrophysiology Studied inan
I 01973 Vallbo: ., New and Clinical / vol 2
[V & 1974 Vallbo: Afferent discharge for huran muscle spindles in.. Acta Physiol. Seand

0K X cancel ? Help

Finding, tagging or locating references
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6. Editing and Adding References

Editing references

Using the dialog Edit a reference EED)
g!ﬂsﬂmu: [ 5208 Motor unit recruitment %_[

The simplest and safest way to edit and adding references is to
use GetARef’s special dialogs (Edit|Edit current reference).

Authors:

Desmed, J E. Godaux, E.

Title:

El
car:[ 1977 Volume: | 254 Issue: Pages: | 673693

sournat: | J. Physiol. (Lond ) [0022-3751] J

Ballistic contractions in man: characteristic recruitment pattern of single motor units oft
tibialis anterior muscle

The edit dialog displays the separate fields in label edit boxes.
Importantly, when the information is saved to the file the entered
information is checked for potential errors (e.g., ‘19999’ as the
publication year).

Abstracta | Welcome to GetARef! B
notes: | This area normally would contain your comments to the citation displayed above (or
perhaps an abstract retrieved from a database). This is, however, an example fle and
the comment area willin some references be used for information like this.
You can obtain detailed information on how GetARef's main window is organized in
GetARef's online Help (press F1).
In short, above the actual reference to which this comment’ belongs, you find the
sequential number of this reference (in this case #1 out of 83) and its “identification
string™: 5206 Motor urit recruitment. To change the size of this window drag the
vertical lst between this window and the list view.
To display the next reference in this fle, press PgDn or push the down arow button

| BEDENCE EEE BRNE

Using GetARef’s text editor

For some kinds of editing, it may be easier to edit the references =555
as a text file. GetARef features a text editor in which part of a
reference file can be edited (Edit|Edit in text mode).

It possible both to edit and to add references in the text editor.
The purpose of the editor is, however, primarily to make it
possible to repair files with a wrong structure because of, for
instance, inappropriate blank lines.

Using other editors

Because GetARef’s reference files are pure text files it is possible
to open them and manipulate them in any modern word
processor.

Note, however, that once the file has been edited in a word
processor, it must be stored as a text file and not in the native
document file format of the word processor.

Adding references

The command Edit|Add a reference invokes the same dialog that
is used for editing references.

GetARef features a special command that is useful when a series
of similar references should be added manually: Edit|Add with
current ref as template. With this command, the fields of an old
reference are copied to the Add reference dialog and the
reference can then be modified as needed.

Editing references
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To copy references from one file to another

To copy a single reference

1.

Display the reference in the single reference display mode
or click on it in the list view. This will make the reference of
interest the ‘current reference.

Give the GetARef command File|Append current ref to file
and specify a destination file name. If no file with the
entered name exists, GetARef will create a new reference
file containing a single reference.

GetARef keeps track of destination files to make this procedure as
simple as possible. The next time this command is given, GetARef
will display a list of recent destination files and it’ll be possible to
pick a name from the list (or add or delete names).

To copy tagged references

1.

Tag the references of interest by using a search expression
or by manual tagging.

Give the GetARef command File|Write tagged refs to file
and specify a destination file name.

To copy references by drag-and-drop

1.

Open both the source reference file and the destination file
and use either the list view or the combined (default) view.

Position the destination windows so that part of the list view
is visible when the source window is active.

Select the references of interest in the list view of the source
window by clicking on the references while pressing the
CTRL or the SHI FT key.

Drag the selected references from the source window to the
list view of the destination window.

It possible to combine tagging and drag-and-drop: First tag the
references of interest, then give the command Search|Select tagged
refs, and then drag-and-drop the selected references.

File to recieve current reference (@3

Lookin: | £ Refs -

& o B~

CExamples
,§ 8] acd ref

e, ref

slaskref

Fie name: | |
Fieference fies ") ~

Files of tupe:

0

il

Cancel

|CGetReNReta\P ubMad ref

% Add file name | 2 Remove fram list

i i

? Help | X cancel | o 0K

* GetARef 6.0

e Taoged 4583

I~ [ 6251 BEH PATH

o tog [~ [ Test-0004 4
Famer, V C. Lumsdon, D G.
An assessment of complex
formation between aluminiurm and
silicic acid in acidic solutions.

This a

Wesolowsk, Palmer.
00 1991 Goodman etal: . J SoifSci

Geochim. ¢

To copy references from one file to another
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ce Files

7. Creating and Managing Referen

To start a new reference file

1. Give the command File|New reference file.

2. Specify a suitable name for the file.

3. gpt:er the first reference of the file in GetARef’s special input
ialog.

A reference file must contain at least one reference. If no reference
is entered, GetARef will therefore not create any file at all.

Another common way to create new reference files is to store
references retrieved reference databases, such as PubMed, in a
new reference file.

Small or large reference files

GetARef can handle files containing > 2 billion characters.
Nevertheless, it is suggested that you use a reasonable number
of files instead of single huge one:

m itis easier to keep backup copies of smaller files

m there is limited need for very large files since GetARef
allows rapid switching between files.

‘Reasonable’ file sizes

Two factors should influence your choice of a file size:
m  how often you access the file
m  how powerful your computer is.

Files that contain your own reprints and which you plan to
access frequently should be limited in size. In contrast, files that
are accessed infrequently, such as large database dumps, may
very well be as large as needed to fit all related references.

With a Pentium system, a ‘small’ file would contain 4-5 million
characters. Such a file fits 5-8,000 references depending on how
extensive abstracts were included. With more powerful systems,
the file size may be considerably larger (100 MB or larger) and
still be manageable.

To start a new reference file
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An example of organization

Let’s assume that you work in a group, which have common
access to a file server on a network and that you’re interested in
two separate fields (i.e., fields with hardly any overlapping
literature):

m You keep two reference files in your own computer, one for
each of your fields of interest. These files allow you to keep
track of your reprints.

m  On the file server you keep large references files containing
data retrieved from on-line or CD-based databases.

To keep track of reprints

The file format of GetARef’'s reference files allows an
identification string to be associated with each reference. This
string may be used to indicate where to find the physical copy.
The most convenient labeling method is probably to simply give
consecutive numbers to references within a particular field.

GetARef can effectively automate the handling of reprint
numbers (for detailed information, see Reprint number in the
index of GetARef’s online help).

Handling large reference libraries

File indexing

Reference files need to be ‘indexed’ to enhance the search speed
for very large reference files but also to enable multi-file
searching and use of the Search Thesaurus. During this process,
GetARef creates records of every word in the file and in which
reference the word can be found.

Multi-file searching
It is simple to search multiple files in a single step:
1. Give the command Search|Multi-file search.

2. Select an existing file group or create a new one (the button
Edit file groups).

3. Create an index file ‘on-the-fly’ if the files of the group have
not been indexed (files that already have valid index files
won’t get indexed)

4. Enter a suitable search expression and perform the search.

Apply ‘Reprint Numbers®

Lastused reprint number: [Human-0811 -
Start with reprint numher: |Human-081 2\

Apply ‘Reprint number'ta: © All references
" Current reference
&+ Tagged references

0K |

? Help |

X Cancel |

Specify file indexing

Petfarrm indexing on:
@ Ehglefie! [C1GetAReNRefReExamnle ref =

" File group: |Example group - ¥ Editfile groups

Suggested primary choices
[ ‘Eree text search’

[v Authornames | Year,volume & pages
Secondary choices (for field searching):
[~ Identification string [~ Title
I~ Editor names ™ Bublisher

[~ Source
I~ Publication Gity

Additional choices (for field searching)
| Abstract & comments

¥ Uncheckall ‘ W 0K

? ﬂelp| x Cantel| & Checkall

Multi-file search

Multi-file searching applies to indexed reference files only

5% Editfile groups..

How 1o handle reference files that lack an useful index file;
& Skip such files & Create indexfiles an-the-fly

0K

(SICI IV Fample group

? Help ‘ X cancel ‘

Handling large reference libraries
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8. Importing References

What is a "dump file’?
With most commercial databases it is possible to download

reference information to a file stored on a local computer. These
files are sometimes called dump files.

Dump files containing retrieved reference information have a
format that depends on the source and on the supplier. And this
is true in most cases even when supplier claims to produce, for
instance, a ‘Medline’ file.

Each dump file therefore requires special handling by GetARef.

Procedure — an example

1.
2.

Give the command Tools|Import references (CTRL+ALT+I ).

Specify the name of the dump file, i.e., the file that contains
the downloaded references. During the installation two
sample files were copied to the \Dumps folder of the user
folder: PsycLiT.omp and PUBMED.TXT.

To display both file names, change Files of type in the File
open dialog to ‘Any file (*.*).
Select one of the sample dump files.

GetARef will automatically recognize the origin of file you
selected, and set the controls accordingly (i.e, By sources and By
suppliers).

You may inspect the dump file by clicking the button View source
file. The Help button in the dialog will display the expected format
of the identified source type.

Select a name for destination file in a manner similar to the
dump file.

Click the button Start Importing.

When the import procedure has finished the result is
displayed in the lower part of the dialog.

To open the file with imported references, click Open
button.

¥ GetARef: Tools (==

Cormpae twa files | Gomplete a dacument | GCreate lists |
Impor references } Sortafile | Export references |

Source file (datahase dump flle):

[=% |: Agetarendurmpsipsyelitdmp|

59312 bytes

Bo |

Destination reference file.

[=% |: Agetarefiretsislask ref

ommon e By suppliers ]ayaguvcss}

Supplier: |sitverplatter -
Detect source
Source(s): |PsycINFO -
4 view source file Source was set automatically
Startimporting Silverplatter: PsyeINFO & Saciological Abstracts

I close 7 Help

Backup files are created automatically

If the destination file already exists, GetARef

offers two options:

= to append the imported references to the
end of the destination file

= to replace the content of the destination
file with the imported references.

If you choose to ‘overwrite’ the destination
file then GetARef automatically creates a
backup file before importing starts. This file
is given the same name as the original file
but with the extension BAK, e.g.

My file.ref > My file.bak

What is a "dump file’?



16

8. Importing References

Identifying the source of a dump file

If even of the first reference in the dump file is different from
what GetARef expects of a particular source, the dump file will
either not be recognized or be confused with another source
type.
Note: That a particular dump file is not recognized does not
necessarily mean that anything is ‘wrong’ with the file. But if
GetARef more often than not fails to recognize a particular kind of
dump file, please consult GetARef’s online help (‘How to improve
the conversion utilities...").

If needed, you may have to select a supplier and a database by
making choices in the two drop-down lists displayed by the
complementary tabs By suppliers and By source:

m By sources has at the top a list of databases and at the
bottom a list of suppliers of a selected database (e.qg.,
Medline (NLM) in the upper list that is supplied by Medlar
in the lower list, or PsycLit and Silverplatter, respectively).

m By suppliers has at the top a list of suppliers and at the
bottom a list of available databases from a selected supplier.

If you are unsure, for some reason, about the source of a dump
file and select an incorrect one among the lists of suppliers and
databases, GetARef typically simply fails to import the references
or generates an incomplete output.

Importing references to an existing or a temporary file

It is possible to append imported references to an existing
reference file. This works well for well-known sources. In
general, however, it is a better strategy to import references to a
temporary file and later append references that should be
retained to a reference file used for collecting references.

What to do when it doesn’t work

There are three main reasons why an import may fail:

1. GetARef does not support the source of the dump.

2. The dump has a format not recognized by GetARef.

3. The source was not correctly identified either by the user or
by GetARef.

If there is no obvious reason for failure can be identified, check
if a recent update of the import routines is available from
GetARef's Web-site (www.getaref.com) or consult GetARef’s
online help (‘How to improve the conversion utilities...’).

Import directly from PubMed

With the command Tools|Import from
PubMed it is easy to import directly to a
reference file in GetARef.

This function probably is sufficient to
most users but is not intended to replace
downloading from PubMed when long and
complex search expressions are required.

To refine the retrieval using this GetARef
dialog, note that it is possible to double
click on the PMID number of specific
references and retrieve just those references.

Search PubMed 3]
PubMed search expression
Edin BB[Author Name]
Add specific PubMed fields Limitation
Author Name - I~ Limit publication dates
[Edin BB i
AND OR NOTO A
Q, Search Localized recards 13 BB Download
Document summaries:  Start at:[1 L ciose |

1 OhkiY,EdinBB, Johansson RS ~
2002 J Newosci 22(2):600-10 PMID 11784508
Predictions specify reactive contral of individual digits in manipulation.

2 Birznieks |, Burstedt MK, Edin BB, Johanssen RS
1998 J Vewrophysiol 80(4):1989-2002 PMID 9772255
‘ frictional changes at individual

o
digits during buo-fingered manipulation

3 Burstedt MK, Edin BB, Johansson RS
1997 Exp Brain Res 117(1k67-79 PMID 9386005
Cogrdination of fingerlip forces duting human manipulation can emerge from
independent neural netwarks controlling each engaged digit

Identifying the source of a dump file
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What’s in a format file?

GetARef needs to know how references should look like in
reference lists and bibliographies. This ‘how-to-look’ is the
format and is stored in a format file.

A format file contains everything that is needed for formatting
citations and bibliographies in a manuscript. GetARef doesn’t
always need to use the information provided by a format file:
when printing a list the format of citations in a manuscript’s
body text is, for instance, irrelevant.

New format files can be created and old ones can be edited by
the GetARef command Format|Edit Format file.

Note that the format used in published papers may be different
from the required in submitted papers.

Creating a new format file

1. Give GetARef’s command Formats|Edit Format file and note
that GetARef offers an abundance of online help
information.

2. Reset the format by using the dialog’s menu command
Edit|Reset whole format and then immediately save the
cleared format with a new name (e.g., Journal of
Gerontology.FOR) too avoid accidentally overwriting the
original file.

3. Make sure that Example tab Reference list is visible at the
bottom of the dialog.

4. Make sure that the dropdown list Define style reads Journal
source (or the reference type you need to modify).

5. Press the button Define field order and specify the order in
which the fields should appear.

6. For each field define the field properties by pressing the
button Set field properties for >>. Note that changes made
to field of one of the reference types may be applied to all
reference type by pressing the button Apply to All formats
button.

7. Repeat step 6 for all included fields and 4-6 for all reference
types and styles necessary (the short citation styles, for
instance, may not be needed if the citations will be referred
to by numbers in a manuscript’s body text).

% GetARef: Edit a format file <C:\GetARef\Formats\Springer Verlagihigorith... [= (3]
File Edit View

© L BR | 7 [ CoGearstFomatsiSprmger Verisg) Algorithmica for

Define style of: Singie references | Single citations |
[oumarsouce <] Define ek orcr
U Set for=> | |Authors -

_3/Citations in body text
Sfreterencenst = | 2]
Referencelist | Gitaions in body text |
Kl e e e
[1] J.C.Gerster, Laflorosite, Rev Med Suisse Romande 109(1888), B01-605. &
[2] D.P.H.Hsiehand S. H. O. Gruenwedel, Natural toxins in the human food
chain part two. Micrabial toxins., in Chernicals in the hurman food chain. (C
K. Winter, J. N. Seiber and €. F. Nuckton, eds.}, Van Mostrand Reinhold,
Flarence, 1990, pp. 238-268
A B Valloo, Single unit recording fram human peripheral nerves: muscle
receptar discharge in resting muscles and during voluntary contractions ., in
Neurophysiology Stuclied in Man. (G. Somjen, ed.), Excerpta Medica,
Amsterdam, 1972, pp. 281-295
I F.Rowe, S M. Forster, M H Seifert, M. S. Youle, D. A Hawkins, A G
Lawrence and A, C. Keat, Rheumnatological lesions in indivicuals with hurnan
immunodeficiency virus infection, O J Kfed 73(1888), 1167-1184
Anorymous, Paper written by an unknown author, J Physiol [Lonef 123
(1997),408-412
G. Sorvjen (edl.) , Neuraphysiology Studiecin Man, Excerpta Medica,

3

[4

5

8

Amsterdam, 1972
[7] C.Eccles and K. Popper, The Seff and its Brain. Lippincott, Philadelphia,
1979

Field order in LONG forms of journals EI
Awailable fields: Included fields:
Idf string Authors
lssue b | |Title i
Comments Journal name
Address »| [valume -
Translated fitle “Vear
Translatar 4 Fage first
ISSN Page last
44
vox | [Kcamm]| 7 nen |
Fields of LONG journal 3

Propetties of field: | Journal name -

Tet before field Font style of field
[atic |

Text after field

=
-Journal name format: |As inreference file > | [ Include full staps

Font ste of missing
Substiute when missing | [Norman -

o Anply | 7 Annly to All formats ‘ X Cancel ‘ | Close ‘ 7 Help |

What’s in a format file?
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10.

Specify the outlay of the bibliography by first clicking on the
text Reference list or the button with down arrows to the left
of it and then adjust the revealed controls.

Specify the format of the citations in the body text by first
clicking on the text Citations in body text or the button with
down arrows to the left of it and then adjust the revealed
controls.

Check a final time that the format of the examples are
correct and then save the format (File|Save format file or
CTRL+S).

Note: It is easy to check that the format file behaves as expected by
loading it into GetARef and requesting GetARef to use it when
displaying references. It may be easier to determine that result by
displaying suitable samples of your own references in the newly
created format. Moreover, if the format file needs to be adjusted it
will be automatically loaded with the command Format|Edit
Format file.

Editing a format file

To

edit a existing format file, simply give the command

Formats|Edit format file and open the file that needs to be edited.

Using format files
Format files are used whenever GetARef needs to format a

reference:

m  For certain types of printing

= When generating reference lists from reference files
= When inserting bibliographies in manuscripts

Internet resources

DatAid plan to make available a variety of format files for
different journals and destinations via GetARef’s Web site. This
service will be free via http:\\www.getaref.com.

% GetARef: Edit a format file <C:\GetARef\Formats\Springer Verlagibigorith... (= |[E1][5]
File Edit View

= H B | 7 [ CioetiRsfFomatsager Verg! Algorithmica for

R —

Define style of:
Joumnal source ) Define field orcier
U set tor>s | [authors -

[7 Citations in body text

o] eemsowwsfd ]

] Between cittions: [comma + space ¢, =]

Ctatnste o <

Sortng n croup|
5 Al 'st af coniacton i repsated ciations:

YReferenceist = | v2
Reference list } Citations in body text |
l Reference ist: lumbered in citation o der
[1] J.C. Gerster, La fiorosite, Rev Med Suisse Romands 109(1989), 601-605. A
[2] D.P.H.Hsieh and S. H. O. Gruenwedel, Natural taxing in the huran food
chain part two. Micrabial toins., in Chemicals in the human food chain. (C
K. Winter, J. M. Seiher and . F. Nuckton, eds.), Van Nostrand Reinhald,
Florence, 1990, pp. 238-268
[3] A.B.Valho, Single unit recarding from human peripheral nerves: muscle
receptor discharge in resting muscles and during valuntary centractions., in
Neurophysiology Studlied in Man. (G. Somjen, ed.), Excerpta Medica,
Amsterdam, 1972, pp. 281-295
[4] |.F.Rowe, 5. M. Forster, M. H. Seifert, M. S. Voule, D. A, Hawkins, A. G
Lawrence and A. C. Keat, Rheumatalngical lesions in individuals with human
immunodeficiency virus infection, Q J Med' 73(1988), 11671184
[5] Anonymaus, Paper written by an unknown authar, J Physiol [Loncf 123

v

Editing a format file
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Simple reference lists and bibliographies in manuscripts

With GetARef you’ll use different mechanisms for generating
‘simple’ references lists and for inserting bibliographies in
manuscripts (cf., Chapter 11. Working With Manuscripts).

You can create a reference list that includes all references in a
reference file or only those that have been tagged.

The generated reference list may be
m Stored in a document file, or
m  Printed

Whether you store the reference list in a disk file or print the list,
you need to specify a reference file. All other settings will by
default be the same as when you last generated a list.

Create a reference list — an example:

1. Open the example file RerExampLE.REF and tag a few
references manually or by using a search expression (e.qg.,
‘Vallbo’).

2. Give the command Tools|Create reference Lists. Because
GetARef assumes that you want to create a list from
references in the current reference file.

3. To change reference file either edit the file name in the text
edit box, double-click in the text edit box to access the
Open file dialog or click the special browse button to the
left of the text edit box.

4. Decide to include only tagged references or not (this option
is enabled only if the file actually contains tagged
references).

Select an output style, i.e., a format file.

Select a sorting order. The dropdown listbox Sorting
overrides the sorting order defined in the format file because
some format files specify a sorting order that doesn’t make
sense when generating only a list (e.g., that the references
should be sorted in citation order).

7. Character sorting refers to national rules of alphabetical
sorting.

¥ GetARef: Tools (==

Import references | Sonafie | Export references l
Comparetwofiles | Complete a document Create lists

Reference file 84 refs
[=% |: Agetarefiretsirefexammple ref
IV Listtagned references only

Diskfle |prnt |

Documentformat: |Microseftyord (*.doc) -

Quiputfile name: G, | [cAgetarendocsimy listdoc

9 tanged

[~ Keep duplicates 0 deleted

Library: . \Springer Verlagh & Editstyle
| outoutstyle: [abdominal Imaging =l
r
Sorting: [autnor ¢rear (oumal (volurme (Page) |
Character sorting: [Engiish ~ I~ Include abstract
[E5 create list
I close 7 Help

Simple reference lists and bibliographies in manuscripts
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8. To include the abstract in the list, check Include abstract. If
you do, the abstract or comments will be inserted after each
reference in the list.

to create a disk file:

9. Select the Disk file tab and choose a suitable Document
format and enter a document file name.

to create a printed file:

9. Select the Print tab. There is no need for an output file
when generating a printed list but it’s possible to add a
title if the default title is inappropriate.

10. When GetARef is ready to generate the list file or to start
printing, the Create list button will be enabled.

11. If a file was generated, this file may be opened by a suitable
program by clicking the Open list button.

Printing references

GetARef’'s command File|Print is used to print individual
references either one on each page or as a continuous stream.

If a style (a format file) is applied to the output, then the end
result is similar to the obtained with the command Tools|Create
reference Lists.

Print references — an example:
1. Open the file REFEXAMPLE.REF

2. Tag all references containing the expression
human muscle AND NOT(Marsden)

Give the command File|Print (Ct r | +Al t +P).

4. The Print references dialog should offer to print the current
reference, the tagged references or all references. Select
Tagged references (there should be 4 tagged references in
the file unless you’ve modified the example file).

5. Check Include abstract/comment.
6. Click the Print button.

Print references: RefExample. ref E|

Print: ¢ Current reference

= 4 tagyed

Feferences

[~ Use custom title

References about muscles in humans

v Include abstracticamment
[~ Page break between references

[~ Apply style to references

| gl
=

& Printer setup | aﬁ Frinting options... |

HP LazerJet /46 Plus PS 600

Print |

? Help |

X Cancel |

Printing references
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To work with an example
1. Start both your word processor and GetARef.

2. Inyour word processor, open one of the example files in the
Docs folder of the user folder (by default, the path is
C:\GETAREF\DOCS).

If you use Office 97 or later, open the file ‘Test document
Word.doc’
If you use WordPerfect, open the file ‘Testdoc WordPerfect.wpd’

If you use any other word processor, open the file ‘Test document
RTF.rtf*

3. Browse through the document and follow the instructions to
create an example of a ‘submission-ready’ manuscript.

Overview

Before GetARef can produce a ‘submission-ready’ manuscript,
the user must insert placeholders for citations in the manuscript,
and a placeholder for the bibliography. GetARef will replace
these placeholders with proper short citation forms in the
running text and a reference list, respectively.

The placeholders for citations are called pseudo-citations with [ SSSESERS PIx
GetARef. Numerous examples of pseudo-citations can be found
in the example documents. To create one or several pseudo- Pseudo-citation style
citations, use the command Formats|Create pseudo-citation(s) or { Mommal style { Yearonly
press Al t +D. i~ Hide citation " Authors anly
e Text hefora " Text after

The placeholder for the bibliography is a paragraph containing

Text with citation: [cf |
the text {{REFERENCES}}.

2 - - Sk | F t
The final format of the short citation forms, and groups of CE U IR
citations as well as the bibliography is defined in a format file. Exarnples offinal citations:
Formatfile: | (cf. Smith, 1956; Brown, 1998)

Mumhbers: | (cf. Ref. 7,121

Step-by-step instructions
1. Insert pseudo-citations at each place in the manuscript T

where you want to make a citation (for information on ’ml R —— ‘
pseudo-citations, see below). — =

2. Put the text {{REFERENCES}} at the place where you want 7 Help ‘ X cancel ‘
the reference list to appear
Microsoft Word users may use the GetARef's Add-in for Word and
insert this text using the GetARef menu in Word. Note that if the
keyboard is used to manually enter the curly parentheses, use the
appropriate keyboard keys, not commands like Word’s Insert|Symbol.

To work with an example
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3. Store a copy of the manuscript on the disk.

Depending on the word processor used, the document may also have
to be closed in the word processor before proceeding because the word
processor may deny other applications access to the file.

4. Run GetARef, select the name of your manuscript copy as
the document file, make sure that the Document format is
appropriate, and select an Output style.

Click the Complete document button.

When GetARef is done, open the generated output file in
your word-processor. The output file can be opened by
clicking the Open document file button in GetARef if only
the file type of is registered with Windows (as document
files usually are).

7. The output file create by GetARef is given the same name as
the document file but with _OUT inserted before the
extension. The name of the output file would, for instance,
become My_Ms_Ourt.Doc if the original manuscript had the
name My_Ms.Doc.

8. Before you print the output file, check that the page breaks
are appropriate and adjust, if necessary, the font and point
size of the generated reference list.

Caveats
m  Edit the original document, not the OUT file

Before it’s possible to create a nice printout it may be necessary
to adjust page breaks because GetARef, by replacing all pseudo-
citations, will have modified the length of specific sections of the
manuscript.

But if you notice typing errors in the output file, make the
necessary modifications in the original manuscript rather than in
the output file. The output file cannot be run a ‘second time’
through GetARef.

m Pseudo-citations refer to specific locations in reference files

In a pseudo-citation, a particular reference is uniquely identified
by a name of a reference file and a number. The number always
refers to the sequential order of the reference in the file (i.e., if
you were to open the reference file in a word processor,
reference #1 is the first you'd find in the file).

There is risk for invalidating pseudo-citations only if you
physically change the structure of your reference files, e.g., by
the command Tools|Sort reference file and File]Compress file,
but GetARef will always warn you for this.

% GetARef: Tools [E=]ES)

Import references | Sonafie | Export references |

Compars twa files Complete a docurment } Create lists |

Document ile:
=Y |: \getarendoc stestaokument word doc

43008 byles

Docurment format: [Microsoft Word 7.0-2002 |

Library. \Springer Verlagl

& Editste

@ Qutput stle:[Agorithmica ~|
I

[E5 Complete document

Towse ||| 7

- =

% GetARef: Tools [E=]ES)

Import references | Sonafie | Export references
Compare two files Complete a document Create lists }

Document ile:
=Y |: \getarendoc stestaokument word doc

43008 byles

Docurment format: [Microsoft Word 7.0-2002 |

Library. \Springer Verlagl

& Editste
@ Qutput stle:[Agorithmica ~|

-

Manuscript completed Citations | Reference fles Wamings
References with incorrect farmats: 0
Pseudo-citations lacking J: 0

Pseudo-citations with - 0

Created manuscript file:

testdokument word_OUT.doc
30208 bytes

7 B e e File name alias was used: Yes

I close 7 Help

In the example above GetARef gave
a warning because for at least one
pseudo-citation GetARef used a file
name alias (in GetARef’s online help,
search for "alias, file name’).

Caveats
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Microsoft Word
Versions 6.0, 7.0, 97, 2000 & XP

GetARef’'s Add-in files for Microsoft Word If the Add-in wasn't installed

An Add-in is a program library that can be used by Word. Such correctly, locate the file GETAREF

6.0 ADD-IN.WLL in the WORD
rogram h n devel for Word 6.0 — Word XP.
a program has been developed for Word 6.0 ord folder of GetARef’s program folder

If the Add-in file has been properly installed, Microsoft Word and copy it to Word’s STARTUP
should have a GetARef 6.0 submenu in its main menu. folder.

The GetARef menu in Microsoft Word

The GetARef 6.0 menu in Microsoft Word contains the following
commands:

@ Test document Word. doc - Microsoft Word

ot Tols Toble window  te_GeaRers )
P Bl QDR enE
Final Showing Markup = Show+ & #F & » Xp~ (3~ i H .

= View reference at cursor (Ct r | +Shi ft +V): A : .
If the cursor is located within a pseudo-citation, GetARef IPhis b2 sl st document o test Get ARefs ab
displays the reference that corresponds to the pseudo- |~ Wesuppose that you have on your harddisk the
e

m Paste from GetARef (Ct r | +Shi ft +G): wow  Help | GetAReFe.0
Makes it simple to paste pseudo-citations and formatted & & %y~ Ysarefersnsen A
references. This command can be used when any of the i3~ & S0 RS b= o =
following commands in GetARef's Format menu has been 7, |  StataGetaRef ,
invoked: Create long format (ALT+L), Create short format fiar il jdokimente,

(ALT+S) and Create document format (ALT+D). | staparsferensista L |
it to tes| suutnrererencesy | P 1N

m Start GetARef (Al t +Shi ft +R):

Starts GetARef (is equivalent to starting it from Windows’
Program Manager).

on your harddisk the two exam

m  Create submission ready manuscript:
Starts GetARef and activates Tools|Complete a document.

m Create a reference list:
Starts GetARef and activates Tools|Create reference lists.

m Insert {{REFERENCES}}:
Insert a place-holder for the reference list.

Microsoft Word
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Rich Text Format or the native Word documents?

GetARef can work with Word’s own document format (boc
files), but it's quicker when working with RTF documents.

Note! Word must be installed on the computer to enable GetARef to
create Word files and complete Word documents.

Password protected NORMAL.DOT

If you want to create a lists or process a document in the
Microsoft Word format, the file NORMAL.DOT may not be
password protected. If it is, GetARef will be unable to create a
proper a link to Word when processing and creating Word
documents.

Sample documents for Microsoft Word users

If you run any of Word 7.0 or later, open the example file ‘Test
document Word.doc’ in the Docs folder of the user folder (by
default, this folder has the name c:\GETAREF\DoOCS).

If you have any other Word version, instead open the file ‘Test
document RTF.rtf".

Browse through the document and follow the instructions to
create an example of a ‘submission-ready’ manuscript.

WordPerfect
Version 6.0-10.0

DatAid has prepared a number of macro files that significantly
simplifies the interaction between GetARef and WordPerfect.

These macros provide WordPerfect users with the same
functionality as the Add-in does for Word users.

Macro files for WordPerfect users

The files that should be used depend on the WordPerfect
version. When GetARef was installed, files corresponding to
different WP version were stored in separate folders in GetARef’s
program folder (by default c:\PROGRAM FILES\DATAID\GETAREF):

WordPerfect 10 <GetARef’s program folder >\WP10

If Corel WordPerfect was recognized
when GetARef was installed, the files can
be found in WP’s macros folder

WordPerfect 8-9 <GetARef’s program folder >\WP80
WordPerfect 6.1-7.0 <GetARef’s program folder >\WP61-70
WordPerfect 6.0 <GetARef’s program folder >\WP60

WordPerfect
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To install the macros, start WordPerfect and open the file
README.WPD in the folder as listed above. The macro files
discussed in this document can all be found in the same folder
as the ReaDME.wpD file itself. You’ll complete the whole
installation procedure within a few minutes.

Of the macros discussed in README.WPD one, PASTEGAR.WCM, is
particularly important because pasting text created by GetARef
into a WP document requires special handling.

Sample documents for WordPerfect users

Open the example file ‘“Testdoc WordPerfect.wpd’ in the Docs
folder of the wuser folder (by default, the path s
C:\GETAREF\DOCS).

Browse through the document and follow the instructions to
create an example of a ‘submission-ready’ manuscript.

Special notes to WordPerfect users

m Do not place pseudo-citations in footnotes and endnotes of
a WordPerfect document. If you do, the output document
generated by GetARef cannot be opened in WordPerfect
because of the way footnotes and endnotes are stored in
WP documents.

m Corel WordPerfect 8 has an option that enables a user to
undo changes even when the document has been saved. It
is suggested that this option is turned off because GetARef
will ‘find’ pseudo-citations also in the ‘undo’ sections of the
document and may therefore include improper references in
the reference list.

Using other word processors

The same basic logic applies irrespective of which word
processor you use.

If you use some other word processor than Microsoft Word and
WordPerfect you’ll need to save the manuscript in an
intermediate file format that can be handled by GetARef.

Produce your manuscript in your word processor’s native
document format, but then ...

Using other word processors
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when it’s time to produce a manuscript with correct short
citations and a bibliography, store the manuscript in the
Rich Text Format (RTF).

let GetARef process the RTF file.

open the output file of GetARef (also an RTF file) in your
word processor, make any necessary adjustments to page
breaks, etc, and print it.

Using other word processors
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13. Special Utilities

Sorting the display order

GetARef displays by default the references in a reference file in
the order they appear in the reference file, i.e., the ‘original
order’.

To display the references sorted in other orders, first sort the
display order using the command Tools|Sort display Order.

Then use the dropdown menu Display order to choose the
display order you want.

Note that, given certain user criteria as set in Tools|Customize
GetARef, GetARef automatically updates the display sorting
order when a reference file has been modified. For more
detailed information, consult GetARef’s online help.

Sorting reference files

There is actually no need to sort reference files with GetARef.
Whenever references need to be sorted, this is accomplished on-
the-fly. And to get the display sorted, it’s better to sort the display
order, rather than the file itself.

Yet, to sort a reference file, give the command Tools|Sort a
reference file.

Comparing reference files

GetARef's command Tools|Compare two reference files will
help you identify the unique references in the new file. This may
be useful, for instance, when you just have retrieved references
from a database and when you want to add only those
references that don’t already exists in a reference file.

Once an ‘old’ filer (the filter file) has been compared once,
comparing even large files is a very quick procedure. Indeed, to
compare a new file containing 1,000 references with one
containing 10,000 references is a matter of seconds (unless
many references in the new file already exist in the filter file).

For more detailed information and more tips about managing
reference files, see the Contents of GetARef’s online help.
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Exporting references

To ’export’ references to a colleague that also uses GetARef is
simple:

m tag the references that should be exported

m give the command File|Write tagged refs to file (CrrL+W
and create a new references for the tagged references

To export references to a colleague that do not yet use GetARef,
GetARef offers three different export formats (not counting
format possible to define in format files):

m The Medlar format (also called Medline format)

m The RIS format defined by Research Information Systems
(now ResearchSoft).

m The BibTeX format used by, for instance, LaTeX editors.

To export references, use the command Tools|Export references.

7 GetARef 6.0 - [C:\GetARef\Refs\Re fExample. ref]

& Fie £ Search view Foma: BEE
— ol e
=4 \4 Q Q Curl+-A+D.
s Togget 03 ittt

@ Tag [~ | English
[ Berry, Jane M.

Cagnitive efficacy across th
span: Iniraduction to the spe

e rential.. Newoscilett A
Ctialbes  controlled Bioiz
Culealeso  2DIMED

Customize GetAReF

QUG Sone Joint Surg [Br]

Import from PubHed Ceteaiem DI Newrosurg Pychiatr

Check Web for update S Physiol (Lord)

3 [ A brifbackground and the A | | I® 1947 Desmeat, Gosau . Physiol (Lonc)
vationale for examining personal e 1977 Desmedt, Godaux: Fast motor... Nature
bliefs of eficacy and control as || |10 1977 Desmedt, Godaux: ... Trans. Am. Newro! Ass

series.
1939 (25) pp BEG-B55
4 | DevPsychol

Export references in certain formats

Exporting references
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